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Logging in 


Double click the QuikChek icon on your desktop

Click Login
Enter Demo as the Username and leave password blank, click OK. (enter your own username  if you have one)
Select QuikChek 

Check-In Module


Auto-Checkin

Always select Auto Check-in after logging in

Empty HOLD bin every 30-60 mins by clicking Batch button, don’t forget to manually force check-in Red members.

Take Picture


Enter Barcode

Member Messages for check-in

Find member


Find member

Go to Members module

Click TOOLBOX

Click TOOLBOX
Find member

Click Take Picture

Click Enter Barcode
Click Access tab

Click Take Picture 

Swipe member card
Click EDIT

Click SAVE


Choose SAVE

Click Messages

Click Message field








Select your message








Select SAVE
POS Module


Entering a new member in POS



Reconciling your drawer

Click POS






Go to POS




Click Add Mbr at top





Click TOOLBOX
Enter Name, Category, Subcategory



Click Reconcile Drawer
Click SAVE






Enter your shift time at top

Ring up membership





Choose GET TOTALS








Enter your drawer totals in center column









Click Print
Payment on Account





POS Transaction
Click your name on bottom left




Click your name on bottom left

Click POS






Click POS
FIND member






FIND member

Click OTHER






Select yellow Item Category

Click PAYMENT ON ACCOUNT




Select the items to be purchased

Click yellow account button




Click PAYMENT
Click OK if they are paying amount shown


Select payment type

Or click CHANGE to enter amount 



Enter amount – Click Enter
Select Cash, Check or Charge




Click Print Receipt or No Receipt
Enter amount






Click DONE
Click Print Receipt or No Receipt
If the Account Transaction screen pops up, click $0.00 Finish
Click CLOSE
Click DONE
Members Module


Click ADD to pull up the Adding New Member screen. Fill out the form then click Save.

For Add-on members, just enter the name, birthdate, gender, category/member and subcategory/addon. After you Save, click Edit, click in the Main Member field, click the dropdown, then enter the last name of the main member. Once you locate the main member, choose Save. 







NOTES:


Always enter the birth date with the 4 digit year.





To enter the area code in the phone number field, start by pressing the space bar!
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